To,
The Branch Manager
[Bank Name]
[Branch Address]
Subject: Application Regarding Lost ATM Card and Request for Reissue
Respected Sir/Madam,
I am [Your Name], an account holder in your branch with account number [XXXXXXXXXXX]. I regret to inform you that I have lost my ATM/Debit card linked to my account.
I kindly request you to block the existing card to prevent any unauthorized transactions and issue a new ATM card at the earliest.
I have attached a copy of proof of my ID for verification.
Thank you for your prompt assistance.
Yours sincerely,
[Your Name]
Account No: [XXXXXXXXXXX]
[Contact Number]
[Date]

