
User Manual on How to Add New Applicant
Details and Grant the Admission

Introduction

This is a reference document for How to Add New Applicant

Details and Grant Admission through the Principal Login.

Step 1:- Principals can log in through the user name and

password to the assam.samarth.ac.in portal.

http://assam.samarth.ac.in


Step 2:- Once login successfully on the portal they need to

click the Launch button under the Admission section.



Step 3:- After that, Click the Affiliation option located on

the left-hand side of the Dashboard.

Step 4:- Once Clicking on the Affiliation option Principal

needs to check the Dashboard in the dashboard all the

programmes along with Seat caping are visible if there is any

programme that has been missing they can simply add the

programmes through the Add Affiliation option.



Step 5:- After mentioning the exactMajor and Minor seat

count they need to click on the Submit button.



Step 6:- Once they have added the Affiliation details they

need to click on the Admin Applicant option located on the

Left-Hand side of the Dashboard as indicated in the attached

screenshot.



Step7:- After that Principal needs to register all Applicant's

details through the New Applicant Registration option

which is left out to be admitted on the Assam Higher

Education portal.

Step 8:- Here the Principal needs to mention the Applicant’s

details like (Applicant's Full Name, DOB, Email ID, and

Mobile Number of the applicants). Once details have been

submitted the Applicant name will be displayed on the

Dashboard along with the Registration number.



Step 9:- Principals need to click on the update option and

then click on the Complete your Profile option mention all

required details (Person details, Other details, Document

Uploads), and then Apply to the respective college as shown

in the video.



Step 10:- Once All the required details have been mentioned

then they can click on the Search Application option located

on The left-hand side of the assam.samarth.ac.in the portal.

http://assam.samarth.ac.in


Step 11:- Here Principal can mention the Form number of

the respective Applicant and click on the Process option

whose admission they want to grant.



Step 12:- Once they click on the Process option they need to

select the Status as Document Verified and mention the

remarks then click on the Save option, After that they can

grant the Admission of the respective student the process has

already been shown in the video.

https://youtu.be/jL1Fy-GNRSs

https://youtu.be/jL1Fy-GNRSs


—----------------------------End of

Manual—-----------------------------




