User Manual on How to Add New Applicant
Details and Grant the Admission

Introduction

This 1s a reference document for How to Add New Applicant

Details and Grant Admission through the Principal Login.

Step 1:- Principals can log in through the user name and

password to the assam.samarth.ac.in portal.


http://assam.samarth.ac.in
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Step 2:- Once login successfully on the portal they need to

click the Launch button under the Admission section.
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Step 3:- After that, Click the Affiliation option located on

the left-hand side of the Dashboard.
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# Form Numb. Name ou Programme Admission Scheme Disciplines Institution
1 BABLI KURMI 889: St. Xaviers’ ‘GU-FoABA : Bachelor 1 Major 2 Minor Education 11: Gauhat]

College of Arts(Arts FoA) (F2F) Political Scit University
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Step 4:- Once Clicking on the Affiliation option Principal

needs to check the Dashboard in the dashboard all the

programmes along with Seat caping are visible if there is any

programme that has been missing they can simply add the

programmes through the Add Affiliation option.
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SPECIFIC
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- Process Admission
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Step 5:- After mentioning the exact Major and Minor seat

count they need to click on the Submit button.
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Step 6:- Once they have added the Affiliation details they

need to click on the Admin Applicant option located on the

Left-Hand side of the Dashboard as indicated in the attached

screenshot.
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Step7:- After that Principal needs to register all Applicant's
details through the New Applicant Registration option

which is left out to be admitted on the Assam Higher

ucation porta .
dmis:
X Applicant Administration
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Export Data | New Applicant Registration '
formati it
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2222222222222222222222 @gmail.com 9394001258 ANKITA EKKA 230372253 230372253
Search Applications 230372393 kujurberonica@gmailcom 8056254551  BERONICAKUJUR 230372383 ~  Active 230372393
ooooooooooooooo m
powNLoADS 3 230372397 jitiabhen gra@gmail.co m 8056254551 JITIA BHENGRA 230372397 Submitted
g
reshmadungdung@gmailcom 6900259210 RESHMADUNG 230372401  Active 230372401

Step 8:- Here the Principal needs to mention the Applicant’s
details like (Applicant's Full Name, DOB, Email ID, and
Mobile Number of the applicants). Once details have been
submitted the Applicant name will be displayed on the

Dashboard along with the Registration number.



ant's Date of Birth (As per class X/XIl Marl
I Day I IMonth I I Year
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Applicant's Email (Please use student's emall as this will be used for all official communication) *
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[Applicant's Email Address
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Step 9:- Principals need to click on the update option and
then click on the Complete your Profile option mention all
required details (Person details, Other details, Document
Uploads), and then Apply to the respective college as shown

1n the video.
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- Registration Data ‘
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+« Registration . . 7
¢! Welcome , ANKITA EKKA! Your Registration Numberis: 230372253

o Fill Profile Details

« Select Programme/s

o Registration Number : 230372253

m Registered e-mail address : ekkaankita960@gmail.com

Current Date: 07-04-2024

Quick Links You can now begin filling your admission application for admission in session 2023-24 in Assam State. Complete your

profile by providing your details before proceeding for Programme Selection.

o Link ABC Profile

Process:

o Change Registered Email

o Change Registered Mobile Number Step 01 Step 02 Step 03

Complete Profile Preview and Lock Profile Apply in College

Step 10:- Once All the required details have been mentioned
then they can click on the Search Application option located

on The left-hand side of the assam.samarth.ac.in the portal.
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Step 11:- Here Principal can mention the Form number of
the respective Applicant and click on the Process option

whose admission they want to grant.
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Step 12:- Once they click on the Process option they need to
select the Status as Document Verified and mention the
remarks then click on the Save option, After that they can
grant the Admission of the respective student the process has
already been shown in the video.

https://voutu.be/jL.1Fy-GNRSs
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